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In today's knowledge-based society, universities are strongly required to educate
students so that they can master “Graduate Attributes”, or basic competencies
specifically required in times of unpredictableness. To prepare a scheme, the Central
Council for Education issued its report to the Minister of Education, Culture, Sports,
Science and Technology in 2012 stating that the development of a university-wide
teaching/learning and management system along with training programs for
support staff is a pressing matter.

Under these circumstances, universities need to carry out radical governance
reforms and to initiate a strategic teaching management system. Each university is
expected to design a specific system of educational affairs and develop human
resources to implement it. However, no particular and useful functions of the system
have not yet been specified.

In this paper, the author clarified and explicated the definition of and the scope of
“Institutional Management of Teaching and Learning” and then analyzed the
functions and nature of academic affairs associated with it.

In this research, the author has confirmed that the process of making decisions and
forming consensus in promoting "Institutional Management of Teaching and
Learning" has been commonly observed in due course. Therefore, it has become clear
that the document created as output is the evidence of tracing back decision making
and consensus building processes among staff. Hence, to promote “Institutional
Management of Teaching and Learning”, the author concluded that it is imperative
to create an appropriate draft proposal for a lively discussion which will enable
participants to summarize all findings into a harmonized and concrete proposal.
However, information content and resource capacity pertinent to “Institutional
Management of Teaching and Learning” are so diverse that it is extremely
challenging to gain a better understanding of its concept for practical use. Therefore,
based on a tentative theory that the utilization of the knowledge management
system for inexperienced university staff to promote “Institutional Management of

Vil



Teaching and Learning” is effective, the author ascertained the efficacy of “Job-aid”
system. With the use of “Job-aid” system, even untrained university staff in academic
affairs job-related matters could promote “Institutional Management of Teaching
and Learning” sufficiently. Specifically, in this research, the author designed and
developed a “Job-aid” system for subject numbering designed for university staff
with work experience of fewer than five years in the academic affairs department.

Based on the results of this research, the author will illustrate aid tools for the
management system revealed in this paper. As the consequence of utilizing the tools,
it can be expected that the skills of individual academic staff members will
dramatically improve, leading to further promotion of “Institutional Management of

Teaching and Learning” in each university.
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5% 9 FREEEE L
B 4-13 FHELIH—EX

MNo. BE # B 58 (English) # B 518 (Jepanese)
1 ACC Accountng E e

2 AES Aesthetios ny

3 AHS Aoplied heaith science SHRENY

4 ALG Algebra & 2

s AMO Atomic/ Moleculsr/ Guantum electronics -5 RFEILIFR=S2
[ AMS American Studies TAhER

7 ANC Analytical chemistry e

8 ANT Anthropology Amy

3 APB Anplied bicchemistry SHEmiy

10 ARA Arabic TSETI

111 ARC Archaeclogy nLY

12 ARS Area studies Lt L

13 ART Art studies LR

1" AS] Asa Pacific Studes TIT-XRRER

15 BAA |Basc analyzs LLES 2

1 BAC [Bacteriology ENT AANY)

17 Iﬁau reccire XBEY

18 BEB  [Bomedical o /Biomaterisl science and engneering | B TP - SkHEY
19 BGY  [Biokony e

20 8B [Bofinction Bicprocess & R ST TOER
7 BIC  [Biomolecuar Chematry tUFHY

2 BE  [Biomedcal engnesring AMEIS

2 BS  [Bodversey/Systematics EmEEE- N

24 BLS [Biologcal Science Emiy

% BOM  [Boundsry medicine FREY

% BPC  [Biolomcs ohysics / Chemcal shysics /Soft metter physics | £ WS- £ 2B 2 75—0ME
2 BRE [Brain biometrics G ANy

P BRO |Bio-related chemistry SHRBLP

% BRS  [Brain science EHY

30 BSC  [Basic chemstry z@ey

a1 BST  |Bibkcal Studies ERER

2 CAE Career Education $rUTEN

n CAN Cultural arthrepology b LI AN L2

M CAS Cuftural assets study and museclogy TEHHE-ARURT

s CBR Conservation of biclogical resources ShRAR:Y

3% CEB Cell Biciogy EmEnY

n CES Control engneerng/ System engineering HE-AFLIY

] CGS Cegritive scierce By

) cHB Chemical Bioogy rahl s FDs—

40 CHI Chinese M

an CHL Chinese lizerature Tmuy

a2 CHR Christian Studies ER L &

4 cm|B Chinese philosophy/Indan philosophy/Buddhist phicscphy | FEEE-EINE - LEP
“ oI Civil low ERLY

a5 cu Clinical psychelogy BEORY

AE CME Comrmerce =Y
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No. LL] 4 B 51 (English) M H 5 (Jepanese)
4 CcMS Comeutational science HERay

47 CNE Communication/Network engneerng AR o751
48 cos Comeputer system KRR AT L4

S0 CRL Criminal low bl BT

51 CSsT Communication Studies EEERL SV |
2 csy Comglex systems WAMR ()

53 CUA Cultural anthropology /fokloristica XEAMY-REY

4 DDC Drug development chemistry wgy

S5 DEB Developmental biclogy RESHY

s DEE Design engneering/Machine functioral dements/Tribology  [BH 17 -MEREER -5 DL —
57 DEP Developmental /Educationsl paychoiogy ER-RAO2Y

58 DES Design science FH

8 DEV Design and evalustion of sustsinsble andenvironmental HRERES AT L

60 DMB Developmental mechanisms and the body works BUEEY

81 DOS Doshisha Studes RERFAR

62 DYC Dynamics/ Control BENY-HB

83 EAH Eating habits REAY

4 EAP Earth and planetary science HHEENTY

[ ECE Ecoogy Ervrorment $B-2R

66 ECH  [Ecanomic hitory BFE

7 ECO  [Economics WY

88 ECP  [Ecanomic poicy RFREW

8 ECS  [Ecomomic statisves wFRE

7 ECT  [Economic theory IWEFY

7 EDA  [Environmetal dynamic analysis RAOEKS

n EDE  |Ecanomic doctrine / Economic thought EFPR-BEFAR

n EDT  [Educations! technalogy BEIY

" EDU  [Educstion akd

7S Electrical and electronic engineening saRwFIY

7% EER Emsro:nwml engineenng and reducton ofervironmental MR- EEANEN
n EES  |Enwiror | and ecolegical symbi BRRELATL

7 BA  [Environmentsl impact CETE

7 LD [Bectron device/Elactronic eaipment BT AA-RTRE
80 EME  [Bectronc matenais, Electric materials BF-MEHHIY

81 ENC  [Ereray reiated chematry IFLY—EREP
82 ENE |Enorly engneeng I3

& NG [Engian E1

o ENL  [Engish Lingustics ey

i ENP Environmental physiology RRsay

[} ENS Environmental science Ry

87 ENV Environmental conservation BRESY

23 M Epdemcicgy and o i di ge-FHEY

8 [Ervirormental oclicy and socal systerms MREW - WA R AT L
&0 EWL Eurcpsan literature F—0wixe

o1 EUS Eurcpsan Studies F—0 A%

&2 EXp Experimental psychology who2Y
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No, S ¥ B 518 (English) ¥ H M (Jepaneae)
b FAH Fine art history BEE

o FEN Fluid engnesring {A4IY

[ FER Frortier Scence  Currers 1ssues RN -RicoORTE
< FLE Foreign language education e

1Y) 2" Foundations of mathematics/Applied math EPER-THRY

@ FRE French 252218

£ FRI Frontiers of informatics MBEOOT4T

100 FssS Furctenal sold state chemistry (Y

101 Functional biochemistry ESWLY

102 FUL Fundamental law EL HE 2

109 FYE First Year Experience DEXEN

104 GAP General apglied physics SHe2Y-R

108 GCO Geochemistry/Cosmochemistry SHTHLY

108 GDE Gender Dz -

107 GEA General anatomy(including Histology/ embryclegy) EHTE-RAERT-R=Y)
108 GEC Green/Environmental chemistry Fi)ir BRILP

108 GEN Gerortologcal nursing EEENY

110 GEP General pharmacclogy s=y-8

i GER German 8 ]

112 GES General surgery nur-8

113 GGR Geography ==Y

114 GIM General intemal medicine HHr-B

115 GLG Gealogy “WT

116 GMC General medical chemistry Kiee—R

17 GMT Geametry aay

118 GP General phymiology 2PN

118 GRE Greek Fv W

120 HAA History of Asia and Africa TETR-TURRE
121 HLA History of Europe ard Amenca F—awlR-TAHE
12 HEB Hebrew ATSA

122 MEM Home ecenomics, Human Ife TE-E£3Y-R

124 HGE Muman genetics ANREY

125 Ha Human interface and interaction (O PR o s O TR L o L B
128 HIS History Ty

127 HIT History of thought e

128 HMA Mumarities AX®

128 WPC High performance computing BEENN

130 HFH Hygene and public health MER-2RMER
13 HSG Histoncal studes in General LY-n

132 HSS Health / Sports sciense { 1 S S L 2
12 HUG Muman gsography Axmay

134 HUL Human informatcs AMtnwy

135 HUM Mumanities and socisl sciences AN

138 HUP Human pathclogy Atkmay

1 it Inorganic incdustrial materials FEINNE

138 ILA Irtarnational law mmiay
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No. LL] # B 5148 (English) H H 5 (Jepanese)
128 MM nmurciomy ey

140 [ Inorganic materials/Physical properties Ll R 3

141 INC lnorganic chemistry iy

142 ™D lndoresian A2 TH

143 INE lntegrated Enpreenng | -pa g

144 INF Informstes awy

145 N Inteligent informatics HEMRY

148 M Intsligent mechanics/Mechanical sy HEREY- 08 2T L
147 MM Informaton retwors b L E ST B ]

148 MR Intarnational relations RSN

148 INT Interdisciplinary studies AWM )OI
150 IRE Industrial relations ERSGE

151 ISE Information security WL Fy

152 1SS Islamic Studies AAS5—LY

153 mA |restian kU ]

154 Jas Japanese Studies BXEHR

155 JAE Japanese Language Education SxmEn

156 JN Japanese Ingustics Sxme

157 AT Japanese itersture Bxuy

158 JPH Japanese history Bx®

158 JPN Japarese BN

160 JNS Jewish Studies aA¥ye

161 KAl Kanse nformatcs Laca Lok 2

162 KOR Korean 2UTI

163 LAT Latin 57

164 LAW Law ay

165 LHM Life Health/Medical infomatics Sh-RE-EqNny
168 LIE Literaturs in English Ex-EDmLY

167 uG Literature in general xe—-8

168 LM Library and information science/ Humanistic social informatics |[NEHEMMET- A XH &MWY
169 LN Linguistics RNy

170 LSS Learning support system PEENATL

171 mal |Matnematical informatics mEmRY

172 MAN Managemert L3 &2

173 MAT |Mathematics [TE3

17 MOP  [Medicne dentstry, and prarmacy EaRY

175 MEC  |Mecharical Engineering mEIy

178 MEL Illuaummert erpasenTg Lz b 2

1 MEG  |Medical genome science W LEHY

178 MMA  [Msthematical analyss Pty

179 MMM |Materisls/Mechanics of matedals W HENY
180 MMR  |Meta making/Resorce producticn enginesrng AR RELELY
181 MOB Malecular biclegy nFrEmy

182 MOF |Money/Finance EM-DOr(FA

183 MPF [ Mathematical shysica Fundamental condensed matter ohyscs | WM - Wit K8
184 MPO  [Metsorclogy/Physical aohy/ Hydrology 8- EEIME-BAY
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No, L] % B 518 (English) ¥ B 5 (Japanese)
185 MPS Mathematical and physical sciences BEmEaNY

188 MST Media Studies AF4TRR

127 MSY Madical systems EML2AF A

188 MUD Multmeda database TIAFEFLAT F=hA=2
188 NAC “, ials chamstry T /HHEY

180 NAE N enp € +/HHIY

191 NAN Nerve anatomy/Neuropathology BENFY - HEN2RP
182 NDOD Matural di /Di preverti CEASE 28 B e 3

19 NFL Mew fielcs of law LY

194 NGH Neurcptrysiogy/ General neurcscience BESRY-MENE-R
185 OHM Orgaric and hybrid materials - NT) R EH

196 ORC Organic chemisty L L

197 ORS Orthepaedic surgery WisnHy

198 PCE 'T""’“""'.l'"l Shawios! exgimeering procees/ Vrenafor % L T DT P
199 PEN Production engneering Processing studies $EIY-mIY

200 PEP Power ergineering/Power conversion/Electric machinery EHIP-EHTR-RNES
201 erp Public fnance/Public economy RBE-LaEF

202 PHC Physical chemistry L L L 2

203 PHE Phiosophy/Ethics oy -a=y

204 = Pricscphy LES

205 PP Perceptual information processing HuEmELnE

208 PLE Plasma electronics ISXIILYHO=HR
207 PME Petrobogy Mineralogy Loonamee geclogy HE-EW REY

208 POC Polymer chemistry L S el

208 POl Principles of Informatics WL ES T ]

210 POL Poltics Ay

m POR Portuguese Lt VIR

212 POS Policy Studies -4 £ 2

213 PPM Physcal properties of metals. /Metal-baze materials ERWE-HH

214 PRI Prrcples of Irformatics HENEN

215 PSS Paychistric scence MANENTY

216 PSY psychology 2y

217 PUL Public low oAy

218 RAS Rad; HERNY

219 REN Reaction engineering/Proceas system ERI®-TOEALATL
220 RES Reigious Studies By

o RUS Russar o7l

b7 SCE Science education HYme

223 sCt Saence and ergineenng L Rk 2

2 SCO Soft computing YR =T
225 SEM Samnae Ya4—n

226 SEP Sold earth and planetary physics BheREERSY

2 SES Sustairable and I sy develop AWMLY

228 SHS Sociology/History of science and technology HEPHGEP-HPUMD
228 SOC Socibogy Hey

230 SOE Sociology of education BERdRY
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No. L L] #4 B 5148 (English) H B 58 (Jepanese)
m SOF Software YIro2T

232 SoL |Social low HeAy

21 S0P Social psychelogy Heo=2y

24 S0S |Social sciences HERP

215 SPA Spanizh ARAN

236 SPS Sports sciense A—uKy

2 SSE Social systems ergineening/ Safety system HEAFLIP-BELATLA
228 STS Statistical science Bhuy

239 SUA Space and Lpper stmosphen: physics HEWW2Y

240 SWS Social welfare and social work studies Hemiey

241 sSYC Symthetic chemistry e

242 TGY Theology =y

243 THE Thesis ERE®

244 ™I Theory of informatics AETEB2R

245 THN Thermal ergineering mRIe

248 TUR Turkish (=}

247 wis |Web informatics Service informatics DrTMRE- L ANRE
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10 HRMEEAS

&#5-16 BBAFUNYLITHER

&H 5
BEF ISR
$34 Al
FoRV Tl TAREBER T, TORBBC T Z7E250MICiHEL TS,

No. HE% S - S TIORE - Ha 2 =p UV

1 APERTEL 1FR-B%\-2 947

2 APPSR 2 1R W%-2 6

3 REHAT 1R A% 2 B4

< IHOERF 2FR-R%-2 W4T

5 NOOFERF 2FR-R%®-2 W4T

6 METFES 1 2FR-R%-2 WG

7 METFES 2 3ER-RE/-2 BT

8 FHEEERE 1FR-R%E-2 B

9 BEgERE 1 FR-M%\-2 W7

10 AR ~4 ER-W%\-2 W

11 R 2~4 FR-WE-2 W

12 By 2~4 FR-WE-2 W

13 TivE 1 ~4 FR-W;\-2 W

14 HHs 3~4 ER-M%-2 W

15 IR 1 3~4 ER- W2 BT

16 IS 2 3~4 ER- W2 BT

17 HEAEGs ~4 0% -2 BT

18 HBERTE 1 ~4 ER- W2 W

19 HBERT 2 3~4 ER-M%-2 BT

20 T 2 3~4 ER-M%-2 BT
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8% 11 FAeIETEmER
BH6-14 #KFEFNYTEMA

e [@#16)

No. HWREET EUHHEE BEF_ U
1 EREYER Qutline of Economics ECT-D4-1-1
2 ExEFAM Introduction to the Japanese Economy ECP-04-1-1
3 L go 3 g Introduction to the History of Economics EDE-04-1-1
4 TS 1 ICT Basics 1 INF-04-1-1
s L2 )] First Year Seminar FYE-04-1-1
6 VR JOERY MICroeconomics ECT-04-1-1
7 VIRT JOERY Macroeconomics ECT-04-1-2
8 Y Mathematics for Economics ECO-04-1-1
9 L Statistics ECS-04-1-2
10 LEGS Economic Mistory ECH-04-1-1
11 AR Environment and Resources EPS-04-1-2
12 RS 2 ICT Basics 2 INF-04-1-1
13 F-LOnaEes Data Processing Basics INF-04-1-2
14 PR= JONFY 1 Advanced Microeconomics 1 ECT-04-1-2
1S R JOERY 2 Advanced Microeconomics 2 ECT-04-1-2
16 R JONRY 3 Advanced Microeconomics 3 ECT-04-1-2
17 PRI IOEFY 1 Advanced Microeconomics 1 ECT-04-1-3
18 PET I0ERY 2 Advanced Microeconamics 2 ECT-04-1-3
19 T O0ERY 3 Advanced Microeconomics 3 ECT-04-1-3
20 L B Mathematical Economics 1 ECT-04-1-3
21 N 2 Mathematical Economics 2 ECT-04-1-3
2 L E S International Economics 1 ECP-04-1-2
23 T 2 International Economics 2 ECP-04-1-2
24 SN RN 1 Advanced Mathematics for Economics 1 ECO-D4-1-2
b3 T ENY 2 Advanced Mathematics for Economics 2 ECO-04-1-2
26 HEEFEY 1 Econometrics 1 ECS-04-1-2
2 HREFRY 2 Econometrics 2 ECS-04-1-2
28 HESHER 1 Quantitative Analysis 1 ECS-04-1-3
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No. ELOEE ELHES WET /() ]
29 HESTER 2 Quantitative Analysis 2 ECS-04-1-3
30 U E p B! Economic Forecasting 1 ECS-04-1-3
n HFHFM 2 Economic Forecasting 2 ECS-04-1-3
32 L e ] Statistics Practice ECS-04-1-2
33 &n Maney and Banking MOF-04-1-3
34 SR 1 Labor Economics 1 ECP-04-1-2
35 SRS 2 Labor Economics 2 ECP-04-1-2
36 Ris i Social Policy GDE-04-1-2
37 LEEw Public Finance PFPE-04-1-3
38 LB Welfare Economics 1 PFP-04-1-3
39 W 2 Welfare Economics 2 PFP-04-1-3
40 T 1 Economic Policy 1 ECP-04-1-2
41 o 2 Economic Policy 2 ECP-04-1-2
42 WS 1 Environmental Policy 1 EPS-04-1-3
43 BT 2 Environmental Policy 2 EPS-04-1-3
44 IRLF R 1 Economics of Resource and Energy 1 EPS-04-1-3
45 LIHLT R 2 Economics of Resource and Energy 2 EPS-04-1-3
46 IN0T-EK 1 Ecological Econamics 1 EPS-04-1-3
47 IO05-0K 2 Ecological Economics 2 EPS-04-1-3
48 BExERE 1 lapanese Economic History 1 ECH-04-1-2
a8 EXE®RE 2 Japanese Economic Mistory 2 ECH-04-1-2
50 THEEE 1 Economic History of Kyoto 1 ECH-04-1-2
51 FHEFE 2 Economic Mistory of Kyoto 2 ECH-04-1-2
52 FETHE Asian Economy ECP-04-1-3
53 FITREE Asian Economic History ECH-04-1-3
54 IR H Chinese Economy ECP-04-1-3
55 EN A Chinese Economic Mstory ECH-04-1-2
56 HREFE 1 Economic Mistory of the World 1 ECH-04-1-2
57 HREFE 2 Economic History of the World 2 ECH-04-1-2
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No. RN EE BLHEE RET oD ]
58 LR R Comparative Study of Modern Economies and Societies ECP-04-1-3
59 wENREFE Comparative Economic and Social Mistory ECH-04-1-3
60 F AU DN American Economy ECP-04-1-3
61 FAULEER American Economic Mistory ECH-04-1-3
62 -0/ WK European Economy ECP-04-1-3
63 I-Ow) e European Economic Mistory ECH-04-1-3
64 aEnae 1 History of Economic Thought 1 EDE-04-1-3
65 HERA® 2 History of Economic Thought 2 EDE-04-1-3
66 | memmmae Modemn History of Econormic Thought EDE-04-1-2
&7 Exmwnae Japanese Mistory of Economic Thought EDE-04-1-3
68 AN 1 International Political Economy 1 INR-D4-1-3
69 (RN AN 2 International Political Economy 2 INR-04-1-3
70 HRARTTHE 1 Modemn Capitalism 1 EDE-04-1-3
7 RitAT=N2 Modemn Capitalism 2 EDE-04-1-3
72 BaERY 1 Political Economy 1 EDE-04-1-2
73 BaERY 2 Political Economy 2 EDE-04-1-2
74 b R Regional Economics ECP-04-1-3
s L G B Urban Economics ECP-04-1-3
76 MRS 1 Economic Growth and Development 1 ECP-04-1-2
” MRS 2 Economic Growth and Development 2 ECP-04-1-2
78 (PR 1 Business Economics 1 ECP-04-1-2
79 (P 2 Business Economics 2 ECP-04-1-2
80 TN Industrial Organization 1 ECP-04-1-3
81 FEaa 2 Industrial Organization 2 ECP-04-1-3
az FRES 1 Economics of Religion 1 ECO-D4-1-3
a3 TR 2 Economics of Religion 2 ECO-04-1-3
84 bdlr Cultural Economics ECP-04-1-3
as xy FO-2LAFT LS Network Systems INF-04-1-2
B6 F=BR=RLATLE Database Systems INF-04-1-3
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87 LATLETUTR Systemn Modeling INF-04-1-3
88 ToIsS=I1 Programming 1 POI-04-1-2
a9 TOIS=ET 2 Programming 2 POL-04-1-3
90 TOIS==T3 Programming 3 POL-04-1-3
91 ROVTF 1T Web Scripting POL-04-1-4
92 IDJEDR - D=D3awT Economics workshop 1 ECO-D4-1-1
93 IDJEDR-D=-D3awT2 Economics workshop 2 ECO-04-1-2
94 2R Second Year Seminar SEM-04-1-2
95 EE] Third Year Seminar SEM-D4-1-3
9% EeV=E Fourth Year Seminar THE-04-1-4
97 JELWEMED Second Year Advanced Seminar SEM-04-1-2
o8 JENWEMERD 1 Third Year Advanced Seminar 1 SEM-04-1-3
99 SERmRmENn 2 Third Year Advanced Seminar 2 SEM-D4-1-3
100 ZWET RN Fourth Year Advanced Seminar 1 THE-04-1-4
101 SRR Fourth Year Advanced Seminar 2 THE-04-1-4
102 LR 1 Advanced Economy 1 ECO-04-1-4
103 AR 2 Advanced Economy 2 ECO-D4-1-4
104 F 7+« AACTAFNZ 1 Office ICT Skilis 1 POI-04-1-1
105 AT+« ACTAFNAT Office ICT Skills I POI-04-1-1
106 B AACTAFILX ] Business ICT Skills POI-04-1-2
107 ETRUCTAFILZLT Business ICT Skills I POI-04-1-2
108 wibstw Culture and Sodety ECP-04-1-1
109 BY LN Sdence and Technology ECP-04-1-1
110 P 1 Business Analysis in Japan 1 ECP-04-1-2
111 P 2 Business Analysis in Japan 2 ECP-04-1-2
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